» SISEKAITSEAKADEEMIA

ESTONIAN ACADEMY OF SECURITY SCIENCES

KASKKIRI

Tallinn 26.02.2019 nr 1.1-2/136

ERASMUS+ programmi akadeemilise ja
mitteakadeemilise personali mobiilsuse
korra kinnitamine

Siseministri 17.12.2014 maarusega nr 55 kinnitatud ,,Sisekaitseakadeemia pohimaaruse”“ § 101g 1 p 22 ja
25 ning Ig 2 alusel:

1. Kinnitan ,ERASMUS+ programmi akadeemilise ja mitteakadeemilise personali mobiilsuse
kord“ (lisatud).

2. Tunnistan kehtetuks rektori 04.01.2018 kaskkirja nr 1.1-2/8 , ERASMUS programmi akadeemilise ja
mitteakadeemilise personali mobiilsuse korra kinnitamine®“.

3. Vilissuhete vanemspetsialist teeb korra teatavaks akadeemilisele ja mitteakadeemilisele personalile.

(allkirjastatud digitaalselt)

Marek Link
rektor



6.

7.
8.

ERASMUS+ programm Sisekaitseakadeemia tootajatele

ULDSATTED

ERASMUS+ programmi eesmark on Sisekaitseakadeemia to6tajatele mobiilsuse vGimaldamine, et
Opetada voi tootada Euroopa Liidu liikmesriikides ja programmiga liitunud riikides (EL kandidaatriigid,
Island, Liechtenstein, Norra, Tirgi ja endine Jugoslaavia Vabariik Makedoonia).

Tootajate mobiilsuse korraldamise aluseks on ERASMUS+ programmi bilateraalsed lepingud ning SA
Archimedesega s6lmitud toetuse kasutamise leping.

ERASMUS+ programmi kandideerimine

ERASMUS+ programmi toetuse saamiseks on véimalik kandideerida kdikidel Sisekaitseakadeemiaga
t66- vOi teenistussuhtes olevatel tdotajatel, esitades avalduse (lisa 1 vGi lisa 2) vastavalt vilja
kuulutatud konkursitingimustele.

Otsuse toetuse saajate kohta teeb 14 pdeva jooksul parast konkursi kandideerimistdhtaja 10ppu
komisjon jargnevas koosseisus: arendusosakonna juhataja (komisjoni esimees), Gppeprorektor,
Oppeosakonna juhataja, lildosakonna juhataja, valissuhete vanemspetsialist, kolledzite direktorite
esindaja, Oppejoudude esindaja.

Kui toetusele kandideerijate arv on akadeemiale toetuse kasutamise lepinguga maaratud toetusest
suurem, eelistatakse Oppejoudu:

o kelle loengud on taielikult integreeritud valiskdrgkooli regulaarsesse 6ppetodsse (naiteks loetakse
mingit kindlat osa selle kdrgkooli kohustuslikust ainest);

e kes ldheb vdlismaale 6petama esmakordselt;

o kes tootab lahetuse tarbeks voi selle tulemusena valja uut dppematerjali;

o kes viliskbrgkoolis viibides tdidab Oppet6d korval veel taiendavaid Ulesandeid (nditeks seal
Oppivate Ulidpilaste nGustamine, uute kontaktide loomine, tulevaste projektide algatamine jmt);

e kelle liksusest on programmis osalejate arv olnud vdiksem, arvestades proportsionaalselt tiksuse
tootajate lildarvuga;

o kelle vahetuse eesmark toetab SKA arengukavas kirjeldatud eesmarkide saavutamist.

Kui toetusele kandideerijate arv on akadeemiale toetuse kasutamise lepinguga maaratud toetusest
suurem, eelistatakse tootajat:

e kes viliskdrgkoolis viibides tdidab tdiendavaid llesandeid (naiteks uute kontaktide loomine,
tulevaste projektide algatamine, konverentsidest osavGtmine vms);

e kes osaleb programmis esmakordselt;

o kelle UGksusest on programmis osalejate arv olnud vaiksem, arvestades proportsionaalselt liksuse
tootajate lildarvuga;

o kelle vahetuse eesmark toetab SKA arengukavas kirjeldatud eesmarke.

Haaletamisel vordsete haalte arvu puhul on otsustavaks komisjoni esimehe haal.

Juhul kui kdesoleva korra punktis 5 satestatud komisjoni liige on ise esitanud kandideerimisavalduse,
taandab ta ennast haaletusprotsessist.

ERASMUS+ programmis osalemine

9. Komisjoni poolt toetuse saajaks valitud t66taja kinnitab oma osaluse programmis 14 pdeva jooksul

parast komisjoni otsuse teatavakstegemist, esitades:

9.1.vélissuhete vanemspetsialistile nii akadeemia kui ka vastuvdtva kdrgkooli poolt kooskdlastatud
ndusoleku ning téoplaani (lisa 3 voi lisa 4);
9.2.Sisekaitseakadeemia ldahetamise pdhimotetele vastava valislahetuse taotluse.

10. Kui kandidaat ei esita kdesoleva korra punktis 9 nimetatud dokumente, ei vdeta tema kandidatuuri

arvesse ning valitakse pingereast jargmine isik.



11. Tootaja valislahetus voib programmi raames kesta minimaalselt 2 pdeva (lisanduvad reisipdevad) ja
maksimaalselt 2 kuud. Valislahetuse raames on kohustuslik 6ppetddd labi viia vahemalt 8 Gppetdd
tunni mahus minimaalselt 2 paeva ning pikemate ldhetusperioodi puhul ihe té6naddala kohta.

12. Tootajale hivitatakse valislahetusega seotud ja kuludokumentidega téendatud reaalsed soidu- ja
majutuskulud, reisikindlustus, paevaraha vastavalt Erasmus+ programmi piirmadradele (lisa 5) ja
muud kulud.

13. Sisekaitseakadeemia dppejdud ja tootajad vdivad Erasmus+ programmis osaleda ka O- toetusega.

14. Parast lahetuse I6ppu esitab tootaja valissuhete vanemspetsialistile Ghe nadala jooksul jargnevad
dokumendid:

e ametliku kinnituskirja vélistilikoolist, kus on tOestatud tootaja tegevus ja viibimine
valisllikoolis lepingus satestatud tingimustel;
o |3hetuskulude aruande ja kuludokumendid vastavalt Sisekaitseakadeemia I[dhetamise
pShimotetele;
e vidlislahetuse tagasiside aruande EU Survey andmebaasi vahendusel.
15. Vilislahetust tdendavate dokumentide puudumisel voi nende mittetdieliku esitamise korral on

Sisekaitseakadeemial digus tootajale kulutusi mitte hiivitada voi hivitada osaliselt. Vastava otsuse
langetab komisjon.



LISA1

Sisekaitseakadeemia arendusosakonna valissuhete spetsialistile

AVALDUS
Soovin kandideerida vahetusoppejouks ERASMUS+ bilateraalse lepingu alusel (kool, riik, ajavahemik)

Voin Gpetada:

ATNE(ITNTKITTEIAUS) ..ttt sttt sttt st st ettt s e st tet st ebe st sa et ete st sesassassas et besasesasses et assetensssesasesbesssssensessessesens

Oppetdd Keel.......oveeeeeeeeeeevreeeeeeeeenas
Nimi:

Isikukood:

Ametikoht:

Telefon:

E-mail:

Vahetu juhi KOOSKBIASTUS .......ccevieiieiiieeecece ettt st s e aaeraas

Struktuuriliksuse juhi KOOSKOIASTUS.......c.cceveieieeeeeeteteretee e et e rar s

KOMISJONT OTSUS ..cuviiiieie ittt ettt ettt s et sre e saae s st s se e sae e e sa e e

Kuupaev ..o PN 1121 IR



LISA 2

Sisekaitseakadeemia arendusosakonna valissuhete spetsialistile

AVALDUS
Soovin kandideerida ERASMUS mitteakadeemilise personali bilateraalse lepingu alusel (kool, riik,

E AV Y aT=] 00119 PSS

Nimi:

Isikukood:

Ametikoht:

Telefon:

E-mail:

Vahetu juhi KOOSKBIaSTUS.........ccveeeeceeeeeeeeiet ettt st erees
Struktuuriliksuse juhi KOOSKOIASTUS.......c.cceveeeciieeee ettt et e e
KOMISJONT OTSUS .ottt ettt sttt s v et s s e saesreeen e

Kuupéev ... AlIKIFT v



STAFF MOBILITY FOR TEACHING!'

MOBILITY AGREEMENT

Planned period of the teaching activity: from [day/month/year]

Duration (days) - excluding travel days: .........c..c........

The teaching staff member

LISA 3

till [day/month/year]

Last name (s) First name (s)

Seniority' Nationality'

Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution/Enterprise'v

Name

Erasmus codeV
(if applicable)

Faculty/Department

Address

Country/
Country codeV

Contact person
name and position

Contact person
e-mail / phone

NACE codeVi
(if applicable)

Type of enterprise:

Size of enterprise
(if applicable)

[0<250 employees
(0>250 employees

The Receiving Institution

Name

Erasmus code
(if applicable)

Faculty/Department

Address

Country/
Country code

Contact person
name and position

Contact person
e-mail / phone

For guidelines, please look at the end notes on page 3.



Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME
Main subject fieldVi': ....................

Level (select the main one): Short cycle (EQF level 5) [O; Bachelor or equivalent first cycle
(EQF level 6) O; Master or equivalent second cycle (EQF level 7) ; Doctoral or equivalent
third cycle (EQF level 8) O

Number of students at the receiving institution benefiting from the teaching programme:

Number of teaching hours: ....................

Language of instruction: .........ccccovviiiiiin i

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Content of the teaching programme:

Expected outcomes and impact (e.g. on the professional development of the
teaching staff member and on the competences of students at both
institutions):

II. COMMITMENT OF THE THREE PARTIES

By signing™* this document, the teaching staff member, the sending institution/enterprise and the receiving institution
confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the teaching
staff member.

The teaching staff member will share his/her experience, in particular its impact on his/her professional development
and on the sending higher education institution, as a source of inspiration to others.



The teaching staff member and the sending institution commit to the requirements set out in the grant agreement
signed between them.

The teaching staff member and the receiving institution will communicate to the sending institution/enterprise any
problems or changes regarding the proposed mobility programme or mobility period.

The teaching staff member

Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution

Name of the responsible person:

Signature: Date:

i In case the mobility combines teaching and training activities, this template should be used and adjusted to fit
both activity types.

i Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of experience)
or Senior (approx. > 20 years of experience).

i Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

v All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or within
Capacity Building projects.

v Erasmus Code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located in
Programme Countries.

viCountry code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

viThe top-level NACE sector codes are available at

http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST NOM DTL&StrNom=NACE REV2&St
rLanguageCode=EN

Vit The ISCED-F 2013 search tool (available at http://ec.europa.eu/education/tools/isced-f en.htm) should be used
to find the ISCED 2013 detailed field of education and training.

x Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution (in the
case of mobility with Partner Countries: the national legislation of the Programme Country).


https://www.iso.org/obp/ui/#search
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm

STAFF MOBILITY FOR TRAINING
MOBILITY AGREEMENT

Planned period of the training activity: from [day/month/year] till [day/month/year]

Duration (days) - excluding travel days: ........cccccuee..e.

The Staff Member

LISA 4

Last name (s)

First name (s)

Seniority™ Nationality™
Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution

Name

Erasmus code™

(if applicable)

Faculty/Department

Address

Country/
Country code™

Contact person
name and position

Contact person
e-mail / phone

The Receiving Institution / Enterprise’

Name

Erasmus code

(if applicable)

Faculty/Department

Address

Country/
Country code

Contact person,
name and position

Contact person
e-mail / phone

Type of enterprise:

Size of enterprise

(0<250 employees

[(0>250 employees




NACE code * (if applicable)

(if applicable)

For guidelines, please look at the end notes on page 3.

Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME

Language of training: ......ccccceovvieviie e,

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Activities to be carried out:

Expected outcomes and impact (e.g. on the professional development of
the staff member and on both institutions):




II. COMMITMENT OF THE THREE PARTIES

By signing™ this document, the staff member, the sending institution and the receiving institution/enterprise
confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the staff
member.

The staff member will share his/her experience, in particular its impact on his/her professional development and on
the sending higher education institution, as a source of inspiration to others.

The staff member and the sending institution commit to the requirements set out in the grant agreement signed
between them.

The staff member and the receiving institution/enterprise will communicate to the sending institution any problems
or changes regarding the proposed mobility programme or mobility period.

The staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution
Name of the responsible person:

Signature: Date:




Tabel 1. Too6tajate ldhetuste piirmédrad

Vastuvottev riik Miinimum-maksimum
(paevas)

lirimaa, Island, Liechtenstein, Luksemburg, Norra, Rootsi, | 180
Soome, Taani, Uhendkuningriik

Austria, Belgia, Holland, Hispaania, Itaalia, Kreeka, 160
Kipros, Malta, Portugal, Prantsusmaa, Saksamaa

Bulgaaria, Eesti, Horvaatia, End.Jugoslaavia VR
Makedoonia, Leedu, Liti, Poola, Rumeenia, Slovakkia, 140
Sloveenia, Tsehhi, Ttrgi, Ungari

LISA 5

Pikematel lihetustel: 15.-60.paeval 70%
kehtestatud piirméaradest



Tabel 2. Reisitoetuse maarad

lisatoetus

saatvad isikud)

Toetus Rahastamine Summa Eraldamise eeskiri
Kui reisi pikkus on 10-99 km
20 eurot osaleja kohta
Kui reisi pikkus on 100-499 km:
180 eurot osaleja kohta
Reisimine. Kui reisi pikkus on 500-1999 km:
Tji)e;uks ,trtms 275 eurot osaleja kohta Aluseks voetakse reisi
aitab katta . .
. pikkus osaleja sihtkohta;
1 kulud oSt b .
osalejate kulu hikakdud Kui reisi pikkus on 2000—2999 km: reisi pikkuse arvutamisel
seoses ukulu
reisimisega 360 eurot osaleja kohta tuleb .kasu.taqa Eur9opa
lihet Komisjoni distantsi
dhetuse . .
sihtkohta ja Kui reisi pikkus on 3000-3999 km: arvutamise kalkulaatorit
tagasi 530 eurot osaleja kohta
Kui reisi pikkus on 4000—7999 km:
820 eurot osaleja kohta
Kui reisi pikkus on 8000 km v&i enam:
1300 eurot osaleja kohta
Lisatoetus maaratakse
personaalselt
kooskolastades tiikliku
Riigisisesteks reiskuludeks, mis on biirooga ning tingimusel, et
Siseriiklike Ohikukulud suuremad kui 225 eurot: 180 eurot nced kulud on pirast
ukulu . e e
reisikulude osaleja ja edasi-tagasi s6idu kohta (sh osalejate véljavalimist hist

pohjendatud.
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